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& - 1/8" - Maximum Letter Helght

4 - 1/4" - Maximum Postcand Height

—=——— 3-1/2" - Minimum Mailplece Haig
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LETTER - SIZE MAIL DIMENSIONAL STANDARDS TEMPLATE

UNITED STATES
FPOSTAL SERVICE »

Use this template to check:

= (zanaral Mailability: minimum required dimensions

+« Posicard Rate: maximum dimensions

= Letters: madimum dimensions

« Machinability: Size restrictions for First-Class Mail 1 ounce or less;
Standard Mail 3.3 ounces or less

Maximum postcard dimensions: 4 - 114" high, 6° long, .016" thick
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Minimum mailable dimensions for pieces 114" thick or less:
3= 1/2" high, 5" long, .007" thick

To use this template, place lower-left corner
of mailpiece here. See examples on reverse.

''''''''''''''' St e e
Machinable Sizas:
« To meet machinable requirements, tha tip of the upper-
= right corner of the mailpiece must touch this shaded
. area and meet the thickness standards [check for
* maximum thickness by passing the pieca through
= the giot below), Mailpieces more than 4 - 1/4” high
. or 6% long must be at least 009" thick g
* to ba mailable

oL e A

114"

bl aximium
Thickness

To measure smaller thicknesses noted an this lemplale,
uze a8 micrometer or consult a posial mailpiece design analyst,

First=Class Mail 1 ounce or less and Standard Mail 3.3 ouncas or
less (othar than Enhanced Camier Route pieces) that are within
ihe dimencions on this template, bul nol within the machinable
aspect ratio, will incur a nonmachinabie surcharge. Aspect ratio
(length divided by height) must be at least 1.3 but no more

iham 2.5

First-Class bMail 1 ounce or lass exceading any letter-size
mazimum dimension will incur 8 nonmachinabla surcharga,
Standard Mail 3.3 ounces or less excesading any etler-siza
maximum dimension will incur postage at the nonletier rate.

- 5" = Minimum Mallplece Length =

- 6" - Maximum Posteard Length

e 11 = /2" - Maximum Letter Length
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PROCEDURES FOR USING THIS TEMPLATE

1. Alegn P roailpiesce in e aned where nobed on e front of Bhis emplate, with the delisery addness
parallel to the bottom edge as shown in the exampbes.

2. Check mailability: For a mailpiace that is 1/4" thick or less, if the upper-right comer of the mailpiaca
does not ouch or extend past BOTH dotted lines for minimum mailpiece hedght and minimum
mailpiece length, the mailpiece is nonmailable. Exception: a key or identification davice has to meet
only the minimum thickness requiremeant of 007", A posteand excesding sither the maxinum posteand

Jane Doa

645 Arrytown Ave
Michorwn L QO000-0000

helght or maximum postcard length will be subject to the appropriate letler-size rate,

3. Check machinable size; I the mailpiece meels the minimum size for mailability, but the upper-night
cormer axtends oulside lhe shaded area of the iamplale, (he mailpiece may be mailed, bul is nonmachinable,
In that case:

Joh Senith « For Firsl-Class Mail 1 ounce or less, the mailpiece will inour a surcharge in addibon to regular postage.
123 Main 5t « For Standard Mail 3.3 cunces or kess, the mailpiece will incur a surcharge in addition to regular pestage *
Ayt KA, DO000-0000
4, Check thickness: If ihe mailpiece mesets all other criteria, chack ils thickness. If thickness exceeds 1/4%
(Tower-it comert « For First-Class Mail 1 ounce or less, tha mailpiece will ncuwr a surchargs in addibon 16 redgular postage.
« For Standard Mail 3.3 cuncas or less. the mailpiece will incur postage at the nonletter rate.
Within aspect ratio

{Not subject to surcharge if thickness standards are met)

* Enhanced Carrier Route rate: Line-of-Travel mail ("ECRLOTT) is not subject to machinability standards.

545 Anytown Ave =
Midbown IL D0O00-0000 .
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John 3mith

123 kfaln 51 Jehin Smith

Anytoen MA 000000000 12% Main St

Anytovr i 000 0000
[lower-igff comear) flowerfall comer)
Too high Too long

(Subject to surcharge) (Subject to surcharge)





